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	Date
	
	City/Community
	

	
	
	Location
	

	
	
	Partner Organization(s)
	


	

	Activity Type
	
	Activity Topic
	




	Lead Facilitator
(include contact info)
	
	Other Facilitator(s)
	


	
	
	Money Spent
	



	
	Number
	Hours

	Volunteers
	
	

	Unique volunteers
	
	









	Loaned Staff Position 
	Loaned Staff Organization
	Hours
	Approx. Value 

	
	
	
	

	
	
	
	




	In-kind space provided
	Organization
	Duration
	Approx. Value 

	
	
	
	

	Type of other in-kind support provided
	
	Duration
	Approx. Value

	
	
	
	




	
	Number of unique/new participants
	Number of participants

	Adult 30+
	
	

	Youth 18-29
	
	

	Youth 18 and under
	
	

	Service Providers/Community Organizations
	
	

	Policy Makers
	
	

	General Population reached by the project but did not participate
	
	

	Participant Totals
	
	



	Target demographic
	



Formative/Process 

	Is there anything that you think is important to keep in mind the next time someone runs this activity? 
(Ex. What should stay the same, and why? What should be changed, and how?)

	 



Outcomes

	Describe anything you witnessed that demonstrates that the program objectives are being met.

	 



Communication/Reporting 

	Were there any particularly good stories or quotes that you captured from this session that could be used for communication purposes? If so, write them here (with reference to an accompanying photo, if applicable).

	






Once you are done modifying: delete the red text boxes, save, and print!

